








DRAFT  

 
PRECONSTRUCTION MEETING                                                                                                                    

SCOPE OF WORK: CITY OF PLACERVILLE  

POINT VIEW 

CALTRANS ENCROACHMENT PERMIT #:  
 

1. Communication -All communication is between Caltrans and the owner, City of 

Placerville. I do not direct your contractors nor will I approve any deviation or non-

adherence to the State Standard Plans, Specification or Contract Documents. You are 

responsible for conduct, work, quality control and safety of your contractor. You will be 

required to be onsite during the work in the State Right of Way or appoint a 

representative on your behalf to be onsite during the work. As the Applicant you are fully 

responsible for your contractor's work and traffic control. You, as the Permittee, are 

responsible for submitting to Caltrans in a timely manner all “Approved Submittals” for 

your project. Please see Caltrans Standard Specifications for specific submittal lead 

times. Typical lead times are 3 weeks. Caltrans acts in an oversight capacity and does not 

act as your Engineer for the work. We will review and red flag any submittals that are 

deficient. Your submittals need to have a letter accompanying them that is signed by the 

Applicant that they have approved the submittal and designate what the signing person’s 

title is. If there are many deficiencies in the submittals Caltrans Representative will send 

back stating submittal unreviewable please resubmit.    

 

2. Submittals- This job will require the following submittals. All submittals are 

approved by the Applicant and forwarded to Caltrans 3 weeks in advance of the 

work.  

       

     Staging Plan with Schedule      Information at Start of Work  

     Traffic Control Plan                 Written request for traffic control in State RW 

      K-Rail Request                         Trenching and Shoring plans           

      Letter of Project Manager/ Resident Engineer           

 
3. Traffic Control- All traffic control in the State Right of Way is required to be done by 

a Licensed Traffic Control Contractor and follow the Caltrans Standard Plans and 

Specifications for Traffic Control Devices, Signing and Personnel. This project will 

require full lane closures and flaggers at times. Traffic control plans approved by the City 

need to be submitted to Caltrans representative Tara Mccann and kept on site during the 

work.  

 

4. Traffic Control Reporting Procedures- It is the responsibility of the project manager to 

assure reporting of all traffic control lane closures on a weekly basis 7 days in advance of 

the work, NO EXCEPTIONS. The request must be in writing and can be emailed to 

tara_mccann@dot.ca.gov . It is then submitted to the Traffic Management Center for 

approval. At which time I will email back a lane closure approval number and log #. These 

are to be called in when the lane closure is put up and called in when lane closure is taken 

down to the TMC Dispatch at (916) 859-7900. See sample lane closure I will send in an 



attachment. Ramp Closures are on a case by case basis and will require 14 day advance 

written approval and CMS board prenotification.     

 

5. Drop Offs/ Excavations - No open pits or drop offs are allowed in the State RW 

unless behind K-Rail. Open pits that are left open after working hours are not allowed. 

 

6. Caltrans Inspections- Caltrans will provide milestone inspections for work in the 

State Right of Way. Part of that inspection is an audit of the Contractors monitoring plan/ 

diaries and Construction files. Construction files shall be kept in a location accessible 

during working hours. Please see Caltrans Construction Manual for keeping records. 

   

7. Quality Control-  Permittee/Owner is required to provide build able plans that meet 

Caltrans Standard Plans and Specifications as well as local jurisdiction requirements. The 

permittee is responsible for Quality Control of the project and as such is responsible for 

hiring a competent licensed Contractor for all work in the State Right of Way. If the State 

determines that the work is not progressing in a competent manner or is not meeting State 

Standards the Caltrans Permit can be cancelled. As part of quality control the Applicant is 

responsible for providing  

1. Accurate and Complete Design Information.     

2. A Complete and Comprehensive Traffic Control/ Construction Staging Plan 

3. Full inspections of the applicant’s project. Full time inspection and control of the 

     work is the Applicants responsibility. Daily Diaries must be filed in job records.   

     Job records may be kept electronically but must be auditable.        

4. Materials Testing and monitoring records kept by Applicant. 

5. Sending Caltrans Applicant Approved submittals. Timelines for different 

submittals are found in the Caltrans State Standards Specifications and Special 

Provisions.   

 

If work is not shown on the approved permit plans it may require additional review of the 

contract plans for approval. Only the work shown on the plans is approved under this 

permit. Any changes must be in writing to Caltrans representative, Tara Mccann, in 

advance of the work being authorized. Any changes must be submitted in writing to 

Caltrans and approved prior to the work being done. Keep mind changes that materially 

change the scope of work can result in re-review of the permit.  

  

8. Monitoring and Testing- All monitoring and testing is the responsibility of the 

Permittee. All testing methods and frequency of testing shall be in accordance with State 

Standards and Caltrans Construction Manual Chapter 8. Applicant is responsible for Quality 

Control of all Material and Workmanship in the State Right of Way.   

 
9. After Hours Emergency Phone List: After hours cell phone numbers for key personnel 

shall be provided to State Representative, Tara Mccann at  tara_mccann@dot.ca.gov . If any 

key personnel changes during the work written notification shall be made to Caltrans within 

in a timely manner (not to exceed 24 hours). The Information at Start of Work Form must be 

kept up to date.  

 



10. Coordination of Lane Closures with on going Construction: It is the Permit 

Applicants responsibility to coordinate and obtain written approval for lane closures. When 

there is ongoing construction contract in the work zone ongoing construction that file the 

traffic control requests and have received approvals have priority.  

 

 

 
11. Utilities: If any utilities are to require relocating an encroachment permit is required 

to be submitted by the Utility that owns the facility. All existing utilities in the work 

limits shall be shown on the plans. Caltrans is not a member of USA. A written request to 

locate electrical shall be submitted to Caltrans Encroachment Permit Engineer Tara Mc 

Cann (530)7557371 The request must be sent to Caltrans 7 working days in  advance of 

locate needed.   

 

 
12. All Communication: must have the Caltrans Encroachment Permit Number referenced. 

If there is a Double Permit it must also be referenced. All communication that does not have 

Caltrans Encroachment Permit number will be returned unopened/unread.  

 

 

13. BMP’s – Best Practices Management Plan for erosion control measures must be onsite 

at all times.  

 

14. Drainage and Erosion Control Features to be placed at locations as required by 

Caltrans. The area consists of highly erodible soils. Applicant must analyze each location 

fixed object are placed to determine if facilities interfere with drainage flow and design 

drainage corrections and modifications accordingly. Some of which may include grading, 

swales, over side drain, Rip Rap, AB over disturbed soil areas, a.c. dike placement, fiber 

mesh erosion control blankets and seeding of slopes and disturbed areas.  

 

15. Staking – All work requiring staking shall have survey staking as required by the 

Standard Specifications and or Special Provisions. Survey staking shall be sufficient for 

control of work and accurate grade and placement of improvements.    

 

16. Repairs/ Remediation Work – If applicant is notified of repair or remediation work 

that is required by Caltrans. No permit work will be allowed to continue until repair / 

remediation work is completed.  If applicant disputes the work requested to be done it must 

do so in writing. If emergency repair work becomes necessary the permittee may be given a 

verbal from the Caltrans Representative and followed up with written notification within 24 

hours.  

 

17. CRZ Clear Recovery Zone – No fixed objects are permitted within the CRZ except 

approved K-Rail systems. No material or equipment storage is allowed in State Right of 

Way.   

 



18. Weekly Meetings- Please notify Caltrans Representative of weekly meetings time 

and location.  

 

19. As-Builts - Any changes to contract plans in the State RW or that may affect the State 

RW shall be noted and submitted on  as-builts. The job will not be considered accepted 

by Caltrans until As- Builts are received by the Caltrans Encroachment Office. Three 

hard copies and one electronic copy are to be sent to the Caltrans Encroachment Permits 

Representative at the following address:  

 

Tara Mccann-Mook, P.E. 

Caltrans Encroachment Permits 

District 3 - RTMC 

3165 Gold Valley  Drive 

Rancho Cordova, Ca. 95742-6588 

(530) 755-7371 Cell                                                        

 

20. Changeable message boards- may be required to be furnished by the contractor for 

use in the State RW at the direction of the State Representative and or Project Manager.  

 

21. Code of Safe Practices- The Contractor is responsible for enforcing code of safe 

practices and accident prevention program. Safety meeting shall be held weekly.      

 

22. Storm Water Pollution Control Plan- Storm Water Pollution Control Plan shall 

approved by the City and submitted to Caltrans prior to start of work and a copy kept 

onsite available for review at all times.    

 

23. Sawcuts – must be at lane lines. All paving joints and conform to existing must be at 

lane lines. No mid-lane cold joints or saw cuts are allowed.  

 

24. This is a general Agenda for Preconstruction Jobs and is not meant to be all-inclusive.   

 

 

Tara Mccann-Mook, P.E. 

Caltrans Encroachment Permits 

District 3 - RTMC 

3165 Gold Valley  Drive 

Rancho Cordova, Ca. 95742-6588 

(530) 755-7371   
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